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The Virtual Learning Environment (VLE

UP Cebu’s Virtual Learning Environment (VLE) is the official Moodle-based
Learning Management System of the university. It was officially introduced last
2014 and is now used by specific programs of the four colleges of UP Cebu. VLE
aims to help students and teachers easily manage their courses and course

requirements online.

As the university transitions to remote learning due to the pandemic, we hope
that you’ll find this platform useful and helpful.

This guidebook will help both students and teachers navigate through the
Virtual Learning Environment with ease by following the step-by-step
instructions found in the different sections of this guide.

To access UP Cebu’s VLE, you may visit vle.upcebu.edu.ph.
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The UP Cebu Virtual Learning Environment (UP Cebu VLE) is UP Cebu's official Moodle-based Learning Management System. This platform is now being used by specific

programs of the four colleges of the the university.

As the university transitions to remote learning strategies to continue its mandate of education, we hope that you will find this platform useful and helpful

You may now create your own VLE account by clicking on the Create Account button. You have to make sure that you are using your UP Mail. An email confirmation will be
sent to you. Do not forget to check your inbox and spam folders. You can also untag emails from UP Cebu VLE from the spam folder to make sure that confirmation emails
in your succeeding account changes will be directly sent to your inbox.

If you have concerns, please email Irc.upcebu@up.edu.ph or visit the TLRC Desk at https://upcebutirc.hipporello.net/desk/.
@ Memo#TJH 21-12 - UNIVERSITY OF THE PHILIPPINES (UP) PRIVACY NOTICE FOR CLASSES AND OTHER CLASS-RELATED ACTIVITIES CONDUCTED VIA VIDEO CONFERENCE
APPLICATIONS

Please read the page for the privacy notice classes and other class-related activities conducted via video conferencing. Thank you.
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Creating your UP Cebu VLE Account

To

get started with UP Cebu VLE, you have to create your own account. Make

sure to use your UP Mail as your official email address upon creating your UP Cebu
VLE Account and follow these steps:

1. Go to vle.upcebu.edu.ph.
2. At the upper right corner of the webpage, click LOG IN. A pop-up will open.

3. Click on the “NEW ACCOUNT” button. You will then be directed to another
page.

4. In the new page, fill the required fields appropriately with your personal
details. For the username field, WE STRONGLY SUGGEST THAT YOU USE

THE SHORTNAME OF YOUR UP MAIL. For example, UP Mail is
jgmagiting@up.edu.ph, the vle username is jgmagiting.

S. After providing all the needed information, click “Create my new account”.

=) UP CEBUVIRTUAL LEARNING ENVIRONMENT (VLE)
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Forgotten your username or password?

.
1
First name D
New account :
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Country Philippines

6. After creating your account, head over to your email inbox, junk mail, or
spam inbox for the confirmation email coming from noreply@vle.up.edu.ph.
Click on the confirmation link and you will be redirected to your own UP Cebu
VLE account landing page. Note that all changes you will make in your
account will have confirmation emails to make sure that you are really the

one customizing your account.

And Voila! You now have your own UP Cebu VLE Account.

If you have problems or concerns regarding your UP Cebu VLE account, please
go to the UP Cebu TLRC Help Desk at https:/ /upcebutlrc.hipporello.net/desk/.
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Notifications and Messages

Now that your account is ready, you now need to make sure that you are
updated and in the zone with all the courses that you are handling and with
whatever updates there is in your UP Cebu Virtual Learning Environment.

Notifications

Make sure that you turn on your notifications. This will help you keep track of
the upcoming activities, deadlines, and grading in the courses you are handling. To
enable your notifications, click on the bell icon on the top right of your landing
page. Then, click on the gear icon so you can modify which type of notifications you
want to receive and where you want to receive them (by email or through the web).

AN A -

Notifications

= UPC, TLRC © vessose
You have no notifications %
l Home Dashboard Preferences user account Notification preferences

Netification preferences

web

System

Messages

Beside the notification bell is the dialogue icon for messaging. Teachers,
students, and other users may send private and group messages to their chosen
contacts. You can add a contact by going to the individual’s profile and clicking the
“Add Contact” button. This messaging feature allows one to mute, block, and delete
conversations or any particular message.

5 bl ] Q0 -
< settings

Q Searct &3
Privacy
N troate
<5 Contacts You can restrict who can message you
Demo Account - starred () My contacts only
H My contacts and anyone in my
moodLearning UPC, TIRC . o
(m Notification preferences
( O Send message ) » Group (0) p
() Email
( £ add contact N ) » Private (0)
General
L\% i} Use enter to send

UP Cebu’s Virtual Learning Environment Teacher’s Guide




Requesting for a Course Site

For teachers who will utilize the UP Cebu VLE platform in conducting their
classes, you have to request for a course site to be opened.

1. Log in to your UP Cebu VLE account at vle.upcebu.edu.ph

2. In your landing page or home page, scroll down to Course Categories
and click the link of the college or department under which you want to
request for a course.

3. Once you are in the courses page of your chosen department, scroll
down the bottom of the page and find the “Request a Course” button and
click it.

Teaching and Learning Resource Center

Home  Courses  Teaching and Leaming Resource Center

L4 " mote learing? — LEARNING MANAGE
“ N, e .@ UPCEBU VIRTUAL LEARNING ENVIRONMENT
and Resource Conter o °

Introduction to Remote Learning
TLRC VLE Training Guide Open
Access

Environment.

| Toaching and Leaming Resource Contr |
sample Course

4. You will then be directed to a new page where you have to fill out the
needed course details such as the course’s full and short name. Make sure
to complete the required fields.

Course request

Request a couk Cancel

D =9

5. After filling out the form, click on the “Request a course” button at the
bottom of the page. You will then be informed that your request has been
saved successfully and that an email will be sent to you once the request
is approved.
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Setting Up a Course Site

Once your requested course has been approved, you may now set up your
course site depending on your preference and on your designed course pack.

1. Log in to your UP Cebu VLE account at vle.upcebu.edu.ph. In your
home page, scroll down the course categories and click the link of the
college /department under which your course belongs.

2. In the department’s courses page, look for the course you need to set up
and click the “Access” button.

3. You will then be directed to a new page where you can see the course
title and the pre-designed course sections. At the top right portion of the
page, click the “Turn editing on” button to enable editing on the page. You
will notice that each of the sections is now editable. This also means that
you can now add an activity or a resource on each section.

Sample Course

sC 101 Turn editing on

2 August - 8 August

@ Announcements
9 August - 15 August

4. To edit the name of your sections, simply click on the pen icon beside
the pre-assigned section title. Usually, the pre-assigned section title is the
date for the week. This is why it is also called the “week name”. After
typing in your decided section name, press enter.

4 2 August - 8Augu -

@ Hide week
U Delete week

4 9 August - 15 August &

® Add an activity or resource

Another way to edit your section name is through the edit link found at
the opposite side of the section name. Click on the “edit” link and a
drop-down menu will appear. Click “Edit week” to get directed to a new
page where it enables you to edit the section name and to add your section
description.

4 2 August - 8 August & Edit

OFTE & Editweek k

@ Hide week

U Delete week

4 9 August - 15 August &

® Add an activity or resource
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Setting Up a Course Site

S. You may also move your sections to the top or to the bottom of the
sections list. Hover your mouse arrow over the move icon (¢) found on the
left side of the section name until your mouse arrow also becomes a move
icon. You may now drag your section upwards or downwards depending
on where you want to place it.

6. You may also opt to delete or hide your sections. This is found on the
Edit link on the opposite side of the section name. Click on the “edit” link
and a drop-down menu will appear. There you can choose whether to
delete or hide your section.

Hover and drag

+o move
™ 4 2 August - 8 August & Edit ~

OFTEE & Editweek

@& Hide week
4 9 August - 15 August & U Delete wee%

®) Add an activity or resource

\ click +o add materials

7. You may also add more sections to your list by going to the bottom of
your page. At the bottom right, you will find a “add week” link. Click it to
add additional sections for your course.

4 27 September - 3 October & Edit ~

+) Add an activity or resource

4 4 October - 10 October & Edit ~

® Add an activity or resource

»

8.Under each section of your course, you may put in additional activities
and resources. All you have to do is click on the “Add an activity or
resource” link under the section which you want to modify.

9. A pop up will then prompt you to choose which
type of activity or resource you want to add to the

* 2 & section. Click on the icon of your desired activity or
e o o = type of resource. You will be directed to a page where

e e o | youwill be asked to fill in the necessary information
o o @ N and instructions about the activity or resource. On

the same page, you will also be asked to set up the

submission and grading details.

10. After filling all the necessary information for your activity, click the
“save and return to course” or the “save and display” button at the bottom
of the page.

For a more detailed instruction on adding materials in your course
sections, turn to the “Basics of Materials” section of this Guide.

11. After you've completely set up your course page, you may now click
the “turn editing off” button at the top part of the page.
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Setting Up the Gradebook

UP Cebu VLE does not only let teachers set up course sites and activities for the
students. It also lets them grade the students’ performance according to the
University’s grading system. Here’s how:

1. Log in to your UP Cebu VLE account at vle.upcebu.edu.ph.

2. At the left side of your account’s home page, click “My Courses” and
select the course where you want to set up a gradebook.

3. In the course site, click on the gear icon found at the opposite side of
the Course name. a drop down menu will appear.

% UP CEBU VIRTUAL LEARNING ENVIRONMENT (VLE)
<

i= course sections
Ql- Participants
Q Badges

Q Competencies

l Sample Course

\

e w \
\
\
-

2 August - 8 August £ Edit settings

9 August - 15 August Y Filters
¥6 Aligidst - 22 Atigust £ Gradebook setup

Gt e [ Backup k

Restore

£

S
(=) (3)
) 2

Import

o

Reset

et

Qe More...

4. Choose and click “Gradebook Setup”. This will lead you to the
Gradebook setup page where you are able to edit and view the grade
settings of a specific course.

Sample Course: Setup: Gradebook setup

Home My courses SC 101 Grades Grade administratior Setup Gradebook setup
Gradebook setup
Gradebook setup

Name Weights(?) Max grade Actions
B sample Course - Edit =

J Course total 0.00 Edit ~

Add grade item Add category

In this section, we will be dividing it into sub-sections: Editing Letter Grades,
Course Grade Settings, and Gradebook Setup to give you a detailed and step by
step instruction on how to successfully set up your UP Cebu VLE Gradebook as
well as to introduce you to the important parts of your gradebook.
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Setting Up the Gradebook

Editing Letter Grades

UP Cebu VLE is not automatically set up for UP Cebu’s Grading System so a
teacher has to adjust the letter grades of the site in order to adapt to the university
grade point system. Instead of the letters representing a range of scores, you may
change it to a numerical set up.

1. On the Gradebook Setup page of your chosen course, a drop down
menu is found. Click on the box to see the menu and select “Edit” under
the Letters category.

Gradebook setup

View
Grader report
Grade history
Outcomes report
Overview report
Single view
User report
Setup
Gradebook setup
Course grade settings
Preferences: Grader report
Scales
View
Letters
View

Import
CSV file

Paste from spreadsheet

XML file
J. Course total

2. You will be directed to the Grade Letters page. On this page you will see
an editable column of both letters and their equivalent grade range.

3. Above the column of boxes, you will see an unticked box with a label
that reads “Override site defaults”. Tick the box so you could edit the
grade letters.

4. Place and click on the grade letter boxes to edit the letters. Since UP
Cebu uses the grade point system, we will be editing these letters and
replacing them with the grade points ( from 1.00 as the highest and 5.00
as lowest). You may also change the equivalent percentage range for each
grade point.

5. When you’re done overriding the grade letters, you may now click “Save
Changes”.
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Setting Up the Gradebook

Course Grade Settings

Before proceeding to the Gradebook Setup proper, you need to first set up the
course grade settings. It determines how the gradebook appears for all the
participants in the course.

1. On the Gradebook Setup page of your chosen course, a drop down
menu is found. Click on the box to see the menu. Under the Setup
Category, choose “Course Grade Settings”.

Grader report

View
Grader report
Grade history
Outcomes report
Overview report
Single view
User report
Setup 1
Gradebook setup .
Course grade settings
Preferences: Grader ropor
Scales
View
Letters
View
Edit
Import
CsV file
Paste from spreadsheet
XML file B

2. You will be directed to the Course Grade Settings page. On this page
you will find several boxes which need to be set up.

3. In the Grade Item Settings Category, make sure to set the Grade
Display Type to “Letters”. This will apply the grade point system that
you've overridden at the “Editing Letter Grades” sub-section.

Sample Course: Setup: Course grade settings

Grade display type ? Letter

4. For the other settings, it will be up to you to change or to let it be in
default. The only major changes in this setting would be the Grade Display

Type.

S. After setting up, you may now save the changes you made by clicking
the “Save Changes” button.
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Setting Up the Gradebook

Gradebook Setup

Finally, for this section, we are now going to the gradebook setup proper. The
gradebook setup will let you decide the appearance and the calculation of your
student’s grades by category.

1. On the Gradebook Setup page of your chosen course, a drop down
menu is found. Click on the box to see the menu. Under the Setup
Category, choose “Gradebook Setup”.

Grader report

View
Grader report
Grade history
Outcomes report
Overview report
Single view

User report

Setup

Course grade settings
Preferences: Grader report
Scales
View
Letters
Edit
Import
CSV file
Paste from spreadsheet

XML file -

2. This will lead you to the Gradebook Setup page where you can see a
table where your grade categories, grade items, and grade total will be
displayed. To add a category, click the “Add Category” button.

Sample Course: Setup: Gradebook setup

\\\\\\\\\\\\

Category means the major categories that will be weighted to get the total
or final grade for a student in your course. Examples of major categories
are final exams, courseworks, and presentations.

3. You shall now be in the New Category Setup page. You may start with
the input of your category name and the form of aggregation you want to
choose. Aggregation determines how grades in a category are combined.
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Setting Up the Gradebook

Gradebook Setup

Sample Course: Setup: New category

@

~ Category total

Locked

Parent category

changes Cancel

Under the grade category, press show more. This will let you see more
items you can setup under the said category. Here you can find an option
where you can choose to exclude or include empty grades in the
calculation of grades.

Under the category total, you can set up the maximum and minimum
grade you input in this specific category that you’re about to set up.

Under the parent category, you can set up the weight of the category.

If you have doubts regarding an item which you want to set up, you may
click on the question mark icon beside the item to see how it functions.

4. After you’re done setting up a new category, click the “save changes”
button. This will redirect you to the Gradebook Setup page. You’ll notice
that the new category you added is now reflected on the gradebook table.

5. On the gradebook setup, you may also setup the grade item by clicking
on the “Add grade item” button. Grade items are the specific activities
under a Category. Another way of setting up a grade item is when you add
an activity in your course site by which you may choose a grade category
where you want to place that activity.

Add grade item Add category
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Adding Your Students

There are a number of ways by which your students can access your course. In
this section you’ll learn how to manually add your students in your course, how
self-enrollment works, and giving individuals a guest access to your course site.

To activate these enrolment methods in your course, follow these steps:

1. Log in to your UP Cebu VLE account. On the left side of your home
page, click on “My Courses” and select the course by which you want to
add you participants or students.

C=) UP CEBUVIRTUAL |
el

i= course sections

£ Badges
{*) bashboard

w Competencies

Calendar

% Grades

@ Home

M private files

TR My courses N
::I

= sciol

C:) Dashboard

Calendar

= My courses

T Remote Learning 101 M private files

ﬁ Content bank

2. You will then be directed to your course site. On the sleft side of the
same page, you will now see the “Participants” button. Click it. A new
page will be loaded where the list of participants in your course, if there’s
any, is found. In this section, we will be calling this page as participants

page.

3. Click the gear icon on the top right part of the page and choose
“enrolment methods”.

4. On the new page, you will see the list of available enrolment methods
such as the manual enrolment, self-enrolment for students, and guest
access. To enable or disable these methods for your course, click on the
eye icon.

Sample Course

Home My courses scC 101 Users Enrolment methods

Enrolment methods

Name Users Up/Down Edit

UP Cebu’s Virtual Learning Environment Teacher’s Guide




Adding Your Students

Manual Enrolment

Manual enrolment means you, as a teacher, can manually add students or
participants in your course.

1. In the participants page of your chosen course, you will see the “Enrol
users” button where you can manually add your students. Upon clicking,
an Enrollment Options pop up will appear. This will allow you to manually
add your students in by filling out the student’s name in the search bar
and assigning the role of these individuals as students. Note that you may
add multiple number of students/participants in this pop up.

Sample Course

Home My courses SC 1 Participants

Participants {‘\3,} -
Enrol users

Match | Any # Select ¢ Q

4+ Add condition Clear filters Apply filters
1 participants found
Firstnom “mﬂ&r,;ﬁﬁu.gﬁgu,ghsMﬁ,Q,ﬁzwg

"""" B 2 slcojejfeu skt njoeorsT/uywxyz

First name [ Surname * Emuil address Rﬁales Groups Last access to course Status
Enrol users X

Enrolment options

The search bar allows vou +o look up
select users +he name of vour studewt. A drop dowm
/-’ containing the list of students with

Noelle v the same name will show. Select +he
correct account of the student you Noell¢] "
Assign role Student s want to add +o your course site.
HEAnnika Noelle « v wo vwmuip s wn v
() Recover user's old grades if possible Annika Noell

Annika Noelle
Starting from Now (12/08/21, 11:32) N Noelle Anne

NOELLE JUSTINE
Enrolment duration Unlimited

Alyza Noelle
Enrolment ends

£ [ Enable

Show less

Enrol users Cancel

2. By clicking the “show more” links, you will also be able to edit the
enrolment duration dates.

3. Once done adding your students, you may now click the “enrol users”
button in the pop up.

UP Cebu’s Virtual Learning Environment Teacher’s Guide




Adding Your Students

Self Enrolment

The self-enrolment method allows students to enroll in your course by using
their UP Cebu VLE accounts and the enrolment key which you need to send them.

1. In the participants page, click on the gear icon and then choose
“enrolment methods”. A new page will load where you’ll see the different
enrolment methods: manual enrolment, self-enrolment, and guest access.

2. In the self-enrolment row, make sure that you enable it by checking the
eye icon. The eye icon should have no bar (/) on it. If there is, this means
that the method is disabled. Click on the icon to enable it.

Sample Course

Enrolment methods

Tl

3. On the same self-enrolment method row, you’ll see a gear icon. Click on
the icon to modify its settings. You shall be directed to the self-enrolment
page. You may customize its instance name and set the enrolment key in
this page. You may also choose the default role of the participants who will
choose to self-enroll. You can also set the dates of the enrolment period.

Sample Course

4. When you’re done setting up the self-enrolment method, click “save
changes”. You may now email or inform your students of the enrolment
key for them to start self-enrolling to your course.
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Adding Your Students

Guest Access

The self-enrolment method allows students to enroll in your course by using
their UP Cebu VLE accounts and the enrolment key which you need to send them.

1. In enabling this feature, access the participants page in your course
site and click the gear icon.

2. Select “enrolment methods”. You will now be directed to the enrolment
methods page.

3. In the guest access row, unbar the eye button to enable this feature and
click the gear icon beside it to modify.

4. You will be directed to the guest access page where you can also disable
or enable this feature. You may also provide a password in case you want
your course site to be restricted to only those who know the password.

Click “save changes” when done.

Sample Course

Home My courses SC 101

Guest access

Guest access

ter text & &

Click to enter lext &
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Adding a Lesson

The Lesson Activity Module enables a teacher to deliver content and or practice
activities in interesting and flexible ways. A teacher can use the lesson to create a
linear set of content pages or instructional activities that offer a variety of paths or
options for the learner. A teacher can set up a question page regarding the lesson
content. Depending on the student’s choice of answer and how the teacher
develops the lesson, the student may be directed to the next topic or be redirected
back to the previous page. The lesson module also helps the student navigate the
lesson topics independently and asynchronously.

To set up a lesson activity module, follow these steps:

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start adding
a new activity to a course section.

2. Decide on the course section where you want to add the lesson module.
Click the “Add an activity or resource” link under your chosen section and
choose “Lesson”. You will then be directed to its setup page.

3. On the setup page, you will be asked to setup the name and description
of your lesson. You can also choose to display a progress bar so your
students know how close they are to finishing the lesson and enable the
display menu to let students navigate the lesson pages on their own. You
may also upload additional materials for your lesson by linking media.
Aside from setting up the appearance of your lesson, you will also be
asked to setup the availability dates of your lesson, flow control of your
lesson topics, the number of pages in your lesson module, and the grading
methods you want to apply.

Adding a new Lesson to Topic 1

~ General

LebSOq Description 1 A* B I == % | S = R A ue

» Appearance

» Availability

» Flow control

» Grade

» Common module settings
» Restrict access

» Tags

» Competencies

rse | Save and displt I Cancel

4. Once you have completed the general set up of your lessons module,
click “save and display”. This will lead you to the main lesson page where
you can set up each page of your lesson.
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Adding a Lesson

5. In your landing page, you will be asked what you would like to do first
- import questions, add a cluster, add a content page, or add a question
page. You will then be directed to the setup page for each option. You may
also re-arrange the sequence for each of your added pages.

Sample Course

Home My courses sciol Topic| Remote Learning Edit Collopsed Edit

Remote Learning C

This lesson will help you in understanding a Remaote Learning Setup.

+ Content 4

6. On the main lesson page, you will get to edit your lesson pages, have a
preview of how the students can navigate your lesson module, and view
the report on who has accomplished the lesson.

Actions

Remote Learning 101

7. To see the lesson or navigation menu for your module, simply preview
your contents and on the left side of your page, you’ll see an arrow. Click
that arrow to reveal the lesson menu. This will help you trace the pages
you created as well as see how the students can navigate your lesson

activity module.

Sample Course

Edit page contents

Linked media

Remote Le 101 -
Edit Reports Grade essay
remote learning
Il not see the progress bor because you can edit this lesson x a ‘ I I 6 a o I s
- -
navigation pane.
Q n te Remot ik E
Stay in touch o
UNIVERSITY OF THE PHILIPPINES CEBU
2 [ (032) 232 BI85
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Basics of Materials

In this section, you will be learning how to add materials for your course site. In
UP Cebu VLE, not only will you be able to add resources for your course, you can
also add interactive activities and different forms of files and media.

Bandwidth Capacity of Students

Before we proceed, take note that when you open an online classroom, you
identify activities that will not only suit the flow of your teaching but also puts into
account the bandwidth capacity of your students.

High Bandwidth

ASYNCHRONOUS
PRE-RECORDED DISCUSSIONS
VIDEO WITH VIDEO

A

VIDEO
CONFERENCES

AUDIO
CONFERENCES

COLLABORATIVE GROUP CHAT
DOCUMENTS AND MESSAGING

ASYNCHRONOUS
PRE-RECORDED DISCUSSIONS
AuUuDIO WITH AUDIO

DISCUSSION
BOARDS WITH
TEXT/IMAGES

Low Immediacy
&
A 4

High Immediacy

READINGS WITH

TEXT/IMAGES

A 4

@@@@ . Created by: Daniel Stanford
BY NC SA Low Bandwidth Twitter: @dstanford

Although we highly suggest that most of your activities would lie in the green
and blue boxes, on-demand materials such as self-recorded videos hosted on
YouTube and other types of recording are also good to give from time to time. The
red box may be opted for consultation hours and are highly discouraged to be used
as a replacement for the traditional lectures because of its high bandwidth cost.

When designing your lessons, you have to make sure that your lesson sequence
is amplified by activities that your students can do on their own. You also have to
understand that the student will not only study your class but has to juggle all
activities of other classes as well. This means that you have to time your required
activities to be good enough for your traditional classroom's duration. And because
students don't come to online class to listen to lectures (because online classes
have the "result" based assessment), you have to design the activities so as not to
compromise the student's capacity to work on a given day. You do not need to
overdo assignments and focus more on formative examinations that allow them to
answer questions repeatedly until they get the right answer.
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Adding an Assignment

In UP Cebu VLE, an assignment activity means work submissions assigned by
teachers to the students. Teachers may opt to assign work to individuals or to
groups. The teacher may also attach links, images, files, or videos together with
the instructions which are relevant to the assignment. To add an assignment,
follow these steps:

1. Log in to your UP Cebu VLE account. In your home page’s left side, click
on “My courses” and access the course where you want to add an
assignment.

2. You will now be directed to your course site. Click “Turn editing on” to
enable editing on your course site.

3. Decide on which course section you want to add the assignment. Under
the chosen course section, click on the “Add an activity or resource” link.
This will let you choose a type of activity to add. In this case, click on the
Assignment icon. this will direct you to the Assignment page.

Add an activity or resource

© ® © [ab
: 0 @ _ @ Assignment
® =)

4. In the Assignment page, you will be able to set up the activity that you
want to assign to your students. Some of the major set-ups you would
have to make will be the Assignment Name, description or instructions for
the activity, adding the files you might want to attach, the due date for the
assignment, the submission settings, and grade settings.

Sample Course

eeeeeeee
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Adding an Assignment

There will also be special set-ups which you might opt to make such as
enabling the turnitin plagiarism plugin which we will be discussing in
another section.

S. After setting-up the assignment activity, click on the “Save and Display”
button. When you click this button, the assignment will now be reflected
in your course site. You will also be directed to a new page which will show
the final details of your assignments including the status of submissions
or grading summary of the assignment.

Sample Course

Assignment | {‘2’ -
Grading summary

Hidden from students
Participants
Submitted

Needs grading

Due date

Time remaining

6. To go back to your course site, click the tab below the course name on
the same page. Choose the tab where the course name is displayed. In
your course site, click “Turn editing off” if you will no longer change
anything from the page.

Adding Files

There are two ways on how to add files in your course sections. The first one is by
dragging and dropping the file while the second one is by using the file picker.

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start adding
a new activity to a course section.

2. Decide which course section you want to edit and on your chosen
section, click the “Add activity or resource” link. A pop up will let you
choose the type of activity or resource you want to create. Most of the
time, files or documents are added as resources for the course. However,
other activities can also have files attached to them.
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Adding Files

3. Once you have chosen a resource type to create, you will now be
directed to its set up page where you can find a box containing a blue
arrow which will allow you to select or drag and drop files. Most of the
time, a maximum size of file is set and can be read on the top right of the
file box.

3.1. To drag and drop a file, make sure to open the destination folder of
the file you want to upload in your computer. At the same time, make sure
that your browser, where the VLE is opened, is also active on your screen.
Click and hold on the file you want to upload and drag it towards the blue
arrow at the file box of the VLE. Once you've reached the box, unclick the
file. The file will start to upload and once finished, the file will become
clickable inside the box.

To File Picker
1

il 3
F <

3.2. To use the file picker, on the same file box, locate the file icon on the
upper left corner of the box. Click the icon and the file picker pop up will
appear. This will allow you to upload a file from your computer. Click on
the “choose file” button and choose the file you want to upload. You will
also be asked to input the new file name for your upload and choose a
license. Click the “Upload file” when done. You’ll know that the file is
successfully uploaded once you go back to the file box and you now find
the file you uploaded there.

File picker

Tn Recent files

&a Upload afile Attachment
Attachment

* URL downloader se File | No fi

Upload this file

4\

4. Once done with the other set ups for the activity or resource you
created, click “Save and Display” to finish and go back to your course site.
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Adding Pages

Aside from uploading materials such as word files, pdf files, and other materials
for resources, you can also add your content directly by adding a page. Through
this, the students may access and read it straight from the UP Cebu VLE and will
not need to download any software to view the content. To add page:

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start adding
a new activity to a course section.

2. Decide which course section you want to edit and on your chosen
section, click the “Add activity or resource” link. A pop up will let you
choose the type of activity or resource you want to create. Click the page
resource icon to add a page. You will be directed to the page setup.

®
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Sample Course

@ Adding a new Page to 2 August - 8 August

———

3. On the page setup, you can set the title or name of the page, the
description, and the page content. You can add the page content by typing
into the designated text box. You may insert images, links, audio, and
videos on your content by clicking on the icons found at the top of the text
box. You may also change your content’s font style and size as well as the
text’s alignment by using the task bar at the top of the text box.

4. Click “Save and Display” when done.
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Aside from word documents, you might also need to attach images to your course
site and activities. There are three ways to do this. Two ways are by dragging and
dropping and the other one is by uploading an image in a text box using the image
icon and file picker. We have discussed in the previous subsection about attaching
media to the text box such as an image, audio, or video.

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start
uploading an image in the sections of your site. If you have received a
message at the top of your course site saying that you can drag and drop
files on the page, then you will be able to do the first two methods of

uploading an image. If you don’t see the message, you may opt to use the
third method.

Drag and drop files onto course sections to upload them

. , \
' + Vi X A r 4
Drag and drop files onto course sections to upload them

Sample Course % . W
Home My courses SC 101

+ @ Announcements £ Edit ~ 0

) o
&) Add an activity or resource

4 2 August - 8 August &
+ @ Assgn"*entl_f Edit = )

Edit ~

s s 5
&) Add an activity or resource

2. In your course page, you may start dragging and dropping images on
your desired sections. Once you drop the file in the course section, a pop
up will ask you if you want to add the media to the course page or you
want to place it as a resource. Tick the circle beside each command to
choose and then click “Upload”. The image will automatically show in your
course site under your chosen course section.

Sample Course &
Home My courses SC 101
X
o M 8 What do you want to do with the file 7 Success

Strategies for Distance Learning.jpg?
@ | -
~ | ® Add media to course page

P O create file resource
4 2 August - 8 August . ;

+ @ Assignment 1 &7 Upload Cancel

o S

® Addan activity or resource
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3. The second method under drag and drop will be shown as a topic
summary of a section. Click the Edit link parallel to the name of the
chosen course section and choose “Edit week/section”. This will lead you
to the summary section set up page where you are able to edit the details
of a section. From your computer folder or desktop, drag the image
towards the text box under the summary category. When saved, this will
show under the section you edited.

Sample Course

Home My course: S SC 101 Edit 2 August - 8 August

Summary of 2 August - 8 August
» Expand all
- General

Section name [J Custom

2 August - 8 August

1 A B I = E % $§ @@ & ™ @ ke

4. If you are unable to drag and drop the image, you may use the third
method. Like the second method, you will have to make use of the
summary section set up page. Access this page by clicking the Edit link
parallel to the name of the section you want to edit in the course site. Once
directed to the summary setup page, go to the text box under the
summary category. At the top of the text box is a row of tasks you can do
to edit your content. To add an image, click the image icon ® . The image
properties will pop up. Click “Browse repositories”. This will lead you to
the file picker. Click the “Choose file” button to upload an image from your
computer then, click “upload this file”. You will be redirected to the image
properties pop up. Once successfully uploaded, the image will display on
the same pop up. You may also edit the image description, size and
alignment on the same pop up. Click “Save image” when done with the pop
up. Then, click “Save and Display” at the bottom of the summary set up
page to go back to the course site.

Image properties X File picker

Enter URL

Browse repositories... & Upload afile

Describe this image for someone who cannot see it i UL SonTionce: [e

Alignment | Bottom 2 All rights reserved ~

Upload this file

Save image
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Adding Interactive Activities

If you want to communicate with your students through activities, you may do so
by creating interactive activities that are available in the UP Cebu VLE Course sites.
These activities help teachers encourage intellectual interaction and discussion
among students as well as know the knowledge and opinion of students regarding
the course topics discussed in class.

Forum

The forum activity module enables participants to have asynchronous
discussions that take place over an extended period of time. To create a forum,
follow these steps:

1. In your UP VLE home page, go to “My Courses” and access the course you
want to edit. In the course site, click “turn editing on”.

2. Decide on the course section where you want to add the forum module.
Click the “Add an activity or resource” link under your chosen section and
choose “Forum”. To know more about the specific types of functions and more
of its uses, click the information icon below the forum logo. It will show you a
more detailed information about the forum module. Click on the “Forum” logo
or icon to proceed with its set-up.

3. Now that you are in the forum set-up page, start typing in your forum’s
name,details or instructions, and select the forum type or format you want to
use. You can also set-up the availability dates of the forum, if you’ll allow
attachments on the students responses, word count limit, and grading
method.

. Sample Course
g a new Forum to 2 August - 8 August(®

Forum

W2 Description 1 A B I = E||%|S

¥
L

# wee

Save and retum to course | Sa sand display JEeERIEEE

4. Click “Save and Display” after setting up the forum page.
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Choice

The choice activity module enables the teacher to ask questions to the
students and offer a selection of possible responses. This may serve as a quick
poll to stimulate students’ thinking about a topic, quickly test students'
understanding, and facilitate your students’ decision making.

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on”.

2. Decide on the course section where you want to add the choice activity
module. Click the “Add an activity or resource” link under your chosen
section and choose “Choice”. You will then be directed to its setup page.

Sample Course

3. On the setup page, you may not start to modify the choice name (this
will be your main question), the description (if you have additional
instructions or information for the students regarding the activity), and
the choices you want your students to choose. You may also set up the
appearance of your choice activity module such as the availability dates of
the activity, the display mode for the choices, and others.

Options

Allow choice to be updated

Choice

Add 3 field(s) to form

4. After setting up, click “save and display” to finish.
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Workshop Activity Module

The workshop activity module enables the collection, review, and peer
assessment of students’ work. Students may submit any digital content or file such
as in word form or in spreadsheet. The student may also type his/her content in
the text box depending on the teacher’ instruction. Unlike other activity modules,
submissions from the workshop module are assessed using a multi-criteria
assessment form defined by the teacher. Peer assessments are also allowed in this
activity. Therefore, the student can obtain 2 grades in a workshop activity. To
create a workshop activity module:

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on”.

2. Decide on the course section where you want to add the forum module.
Click the “Add an activity or resource” link under your chosen section and
choose “Workshop”. You will then be directed to its setup page.

3. In the Workshop setup page, you will be asked to modify the name and
description for your workshop, and set up the grading, submission, and
assessment settings.

Sample Course

Workshop

Save and dispiay JRSEE]

Under the grading settings, set up the grading strategy. You may click the
help icon in order to understand each type of option you’ll choose when
setting up. You may also adjust the grade ratio of the 2 grades
(submission and assessment) that the student will receive. These can be
adjusted in the grade for submission and grade for assessment (by peers).

| Grading Settingsl

Grading strategy - Accumulative grading Accumulative grading
. % comments
Grade tor submission ? 80 = Uncategorised 4 .
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Workshop Activity Module

Under the submission settings, you may set up the submission
instructions, submission type, number of attachments, and if you’ll allow
late submissions.

Submission settings

8} m number of submission attachments
na ment allowed tile types Choose NO sedection
A m mission ochment size Site uploa ME) =

Under the assessment settings, you may modify the assessment
instructions and if a student may assess their own work.

| Assessmerwtsell'ngsl

for assessment

1A~ B I|[= =% %] @ 2 e @ pe

Under the availability setting, you may set up the dates for the opening of
submissions and assessment as well as their deadlines or closing dates.

| Avaﬂobﬂnyl

Open for submissions from a a a a a | E: Enable

4. Once done setting up, click “Save and Display”. This will lead you to the
Main Workshop Page where the workshop phases are displayed. This will
guide you through the entire process of the workshop. These processes
include setup phase, submission phase, assessment phase, and the
grading evaluation phase. Under each phase is a checklist of steps you
have to accomplish before you can move forward to the next phase.
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Sample Course

Writing essays(?
Setup phase

Setup phase

Cumert phase e B e e

4.1. The Setup phase allows you to setup the workshop description and
provide submission instructions which we can do back in the workshop
setup page. Under this phase you are also asked to edit the assessment
form. This will be the form that the peer assessors will have to accomplish
in the assessment phase. To edit the form, click the “Edit assessment
form” link in the table under the Setup phase. Once all the steps under
the setup phase is accomplished, you may now click the “Switch to the
next phase” link.

4.2. Under the Submission phase, you will have to provide the
assessment instructions. If already provided back in the workshop setup
page, you can now proceed to the next activity. If not yet, simply click the
“Provide instructions for assessment” link under the submission phase.
After that, you may now start to decide how the submission must be
allocated. You may allocate submissions by:

Writing essays(
Submission phase

Submission phase
Currert phase

Workshop submissions report
Submitted (0) / not submitted (0)

Manual Allocation - the teacher decides who assesses whose submission.
Random Allocation - just set the number of reviews per submission or

number of submissions per reviewer without knowing who will assess a

student.

Scheduled Allocation - means that as soon as the scheduled submission

has passed, the workshop will send out the submissions to be assessed

and like random allocation, you also have to set up the number of reviews

per submission or the number of submission per reviewer.

In this phase, you will not be able to switch to the next phase until the
schedule you set has passed.
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4.3. The Assessment phase is where the peer assessment becomes really
valuable because the students are the ones doing the work and the
teacher can only monitor the process.

Writing essays(

Assessment phase

Workshop grades report

Assigned submissions to gssess

4.4. The Grading Evaluation phase is where the teacher views the grades.
In this phase you can set up the grading evaluation method and
comparison of assessments. After setting up the grade evaluation, you
may now re-calculate the grades by pressing the recalculate button. You
will now see the calculated grades as well as the summary of given grades
from the peer assessment in the workshop grade report on the same page.
Note that in this report, a teacher may edit a grade if needed. In this same
phase, you will be able to publish or make visible selected submissions
from the workshop which are useful for students to peruse. Simply select
the work you want to publish from the grade report and you will be
directed to a new page. Under the feedback for the author category, tick
the box beside publish submission.

Writing essays(
Grading evaluation phase

Grading evaluation phase

— Curet phase

Grading evaluation method{? Comparison wilh the best assessment =

Grading evaluation settings

Re-calculate grades
Workshop grades report - l t

Workshop toolbox

5. When the workshop is closed, the two grades will appear in the
gradebook and if activity completion is used, the activity will be marked
“complete”.
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Making a Quiz

UPC VLE also enables teachers to post quizzes for their students. The Quiz
activity module lets the teacher create quizzes of different types - be it a multiple
choice quiz, matching, short-answer, or numerical. Using this activity module,
teachers are able to evaluate the level of knowledge their students have in a course
section.

To make a quiz, follow these steps:

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start adding
a new activity to a course section.

2. Decide on the course section where you want to add the quiz module.
Click the “Add an activity or resource” link under your chosen section and
choose “Quiz”. You will then be directed to its setup page.

% Sample Course
Quiz @ Adding 0 new Quiz 102 August - 8 AugUST

Save and retumtocourse | Save ond disploy  JEERER]

3.0n the Quiz Set-up Page, type in the name and description/instructions
for the quiz. You may also setup the date and time limit for the quiz,
number of attempts allowed, grading method and category, the layout of
your quiz, question behavior, review options for students after taking the
quiz, and whether or not to require the safe exam browser. We will be
talking about the Safe Exam Browser in the next section.
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4. Click “Save and Display” if you are done setting up.

5. You will be directed to a new page where you can view the name and
instructions for the quiz, the number of attempts, and the grading method
which you setup before. You will also be asked if you want to go back to
the course site or to edit the quiz. Click the “Edit Quiz” button to type in
your quiz questions.

Sample Course

Quiz on Introduction to Remote Learning

No questions have been added yet

Edit quiz

Back to the course

6. You shall now be in the editing quiz page. In this page you will be asked
to name the quiz section by clicking on the pen icon. To add a question,
simply click on the add link and you will be asked to choose what kind of
question you will enter - a new question, a question from the question
bank, or a random question.

The question bank is where pre-made questions from a previous quiz are
stored while random questions are questions that will only appear once
when your students take the quiz. The more random questions you add,
the more likely the more likely it will be that students get different
questions on each attempt. Random questions will also need to be stored
in the question bank.

Now, choose the type of question you want to add. If you choose a new
question, assuming that you don’t have questions in your question bank
or you just wanted to create new questions, click on the “add a new
question” link.

Sample Course

Editing quiz: Quiz on Introduction to Remote LearningC

Select multiple items

Choose a question type to add

QUESTIONS

O question type to see its

glculoted

culated
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7. You will be asked to choose what type of question you will add such as
multiple choice, true/false, or short answer. Click the “add” button once
you have chosen. You will be directed to a new setup page where you are
to setup the question, correct answer, and feedback for each item.

Sample Course

= -

8. Once done with an item, you can choose whether to “Save Changes and
continue editing” or “Save Changes”. When you click “Save Changes”, you
will be redirected back to the editing quiz page.

Editing quiz: Quiz on Introduction to Remote Learning@

Questions: 1| This quiz is open

Maximum grade Save
te  Select multiple items Total of marks: |
shutfie (2)

1+« & Question #! Remote Loaming is Onling Leaming

& R |8

9. If you’re done making all your quiz questions, click the save button in

the editing quiz page. You may now see a preview of how your quiz will
appear in a student’s view.

Sample Course

Quiz on Introduction to Remote Learning &

Choose the correct answer
Grading method: Highest grade

Preview quiz now

N

How the preview of your quiz will look like:

Quiz navigation
Remote Leamning is Online Learning
O True
Finish attempt

Start a new preview

Finish attempt ...
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The open source Safe Exam Browser allows teachers to deliver a more secure
online assessment. It regulates a student’s access to other computer shortcuts
and programs to focus on the quiz activity. It is available by default in the Quiz
settings. To enable the safe exam browser, follow these steps:

1. In your UP VLE home page, go to “My Courses” and access the course
you want to edit. In the course site, click “turn editing on” to start adding
a new activity to a course section.

2. Decide on the course section where you want to add the quiz module.
Click the “Add an activity or resource” link under your chosen section and
choose “Quiz”. You will then be directed to its setup page.

3. On the Quiz Set-up Page, under the Safe Exam Browser category, you
may now enable the requirement to use the Safe Exam Browser in your
quiz. Simply choose Yes in the item “Require the use of safe exam
browser”. There will be several Yes options. You can choose to configure
the browser manually, upload your own configuration, or use SEB client
configuration.

Safe Exam Browser
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4. If you choose to configure it manually, make sure that you have also set
up the rest of the quiz settings especially the timing or number of
attempts, grading method, review options, and browser security under the
“Extra restrictions on attempts” category ( set to Full screen pop up with
some Javascript security).

Extra restrictions on attempts

Require password

O

Require network address

®

Enforced delay between ist and 2nd ottempts

®

Enforced delay between later attempts

®

O]

Browser secunty

Allow quiz to be attempted offline using the mobile app

Show lacs

5. Back to the Safe Exam Browser (SEB) category settings, you may
choose to let the students see the download link for the SEB. The students
will have to install SEB in their computers when you enable this feature.
You can also set up how the students can choose to quit SEB under this
category. If you have sites which you want to block while the students are
taking the quiz, you may also enable URL filtering. You may click on the
help icon beside each setup item for their functions.

6. After you finish setting up, click “save and display”. This will lead you
back to the main quiz page. A message confirming that the quiz has been
configured so that students may only attempt the quiz while using the
SEB shall appear along with the download button of the configuration file.
The students will also need to download this SEB file and open it to be
directed to the quiz in the safe exam browser.

Teacher’s View:

Sample Course

Download configuration

Summary of your previous attempts

uuuuuuuuuu

Continue the last attempt

Student’s View:

Sample Course

Quiz on Introduction to Remote Leaming

Chaoss the camect answer.

Summary of your previous attempts

Attempt
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Using mLap and Turnitin Plugins for Anti Plagiarism

Another important feature in UPC VLE is the ability to check a student’s work
or submission for any plagiarised content. There are two ways to check for
plagiarism in documents in UPC VLE. These anti-plagiarism checkers can be
enabled in the Assignments, Forum, and Workshop module activities.

mLap

The moodLearning antiPlagiarism (mLap) Service 1s the in-house
anti-plagiarism checker of moodLearning, the LMS support provider of UPC VLE.
To enable mLap in your activity:

1. In your course site, click “turn editing on” to add an activity.

2. Choose the section under which you want to add the activity and click
the “Add an activity or resource” link. Choose from the assignments,
forum, or workshop activity module. These are the activities where mLap
can be enabled.

3. Let’s assume you chose the assignment module activity. You will then
be directed to the assignment setup page where you are to set up the
general settings of the module. Under the mLap category, you will have to
enable the function by choosing “Yes” to the drop down menu. You can
also choose where to compare the participant’s submission - to fellow
students, internet, or to the repository, if set by administrator. You can
also choose to email the students for the result of the anti-plagiarism
checker.

Notifications

miap Is an anti-plagiarism tool which
- sSupports doc, docx, pdt, ogt, rt, txt,
mlap
’ Cpp and java files
e miap

Enable

4. Click “Save and Display” once you are done with the set-up.

5. The result of mLap may be viewed once you start viewing and grading
the submission of your participants. You may access the mLap result by
clicking the Eye icon usually found under the submitted file of the
participant. You will be led to a new page where you can see if the
document contains plagiarised content.

Submission status

Sample Course
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Turnitin

Turnitin is another anti-plagiarism checker that you can use in UPC VLE.
Unlike mLap, this is a plugin in the UPC VLE and is a separate and commercial
plagiarism detection system. You will also be needing a separate Turnitin account
to run this checker. For UPC VLE, Turnitin is enabled for Assignment activity
modules only.

1. In your course site, click “turn editing on” to add an activity.

2. Decide on the course section where you want to add the assignment
module. Click the “Add an activity or resource” link under your chosen
section and choose “Assignment”. You will then be directed to its setup

page.

3. On the Assignment setup page, you can find the category setting for
Turnitin. Under this category, you may choose to enable the plugin or not.
You may also choose where to compare the participant’s submission and
how the report will be generated. You may also attach a rubric for your
assignment and choose whether or not to display the similarity report to
the students.

[- Turnitin plagiarism plugin settingsl

Store Student Papers J No Repository

Note: If you do not select "Yes' for at least one of the "Check against..” options below then o Similarity report will NOT be generated

Note: The separate Turnitin ononymous marking setting has been removed. Turnitin will use Moodle's blind marking setting to determine the anonymous marking setting.

4. After setting up, click “Save and Display”.

5. Students may submit their assignments in Turnitin via the UPC VLE
after agreeing to the End User Agreement. When viewing and checking the
submission, you will have to access your Turnitin account.

Students and teachers may process their Turnitin account requests from
the University Library.
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Tracking Student Activities and Progress

Aside from using a grade book in looking at the progress of your students, as a
teacher, you can use a set of powerful reports to determine student activities.
These are through your course reports. It allows you to monitor how your students
are doing and even determine student pings and clicks in your course sites.

To access these reports, follow these steps:

1. In your UPC VLE account home page, go to “My Courses” and access
the course under which you want to view the reports. You will then be
directed to the course site of your chosen course or subject.

2. On the course site, click on the gear icon on the upper right side of the
page. A drop down menu will appear. Choose “more”.
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Sample Course
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3. You will be directed to the Course Administration page where you can
see the course administration and users tab. In the course administration
tab, you will see the Reports category. Under the reports category is a list
of the different types of reports you can access in your course site. This
includes the logs, live logs, activity report, course participation, and
statistics. All of these help the teachers view the activities and progress of
the participants in the course and in specific activities. If enabled by site
administrators, competency breakdown and activity completion reports
will also be available.

Sample Course

Course administration
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Tracking Student Activities and Progress

Sample Course

4. Simply click on the links of your chosen report to be generated. This will
lead you to their respective landing pages.

Live Logs - shows the list of activities that are currently happening inside
your course site.

Logs - shows everything that everyone has done in the course. You can
filter the logs list by specifying the participants, the date, the kind of
activity, type of action, and the different type of logs - teaching refers to
the teacher’s activity that affects the learning experience of the
participants, participating refers to the participants’ learning experience,
and others for things that does not directly affect learning.

Activity Report - shows the list of activities in the course site with their
respective recorded number of views from a number of users or
participants as well as the date which the activity was last accessed.

Course Participation - shows who among the participants have
participated in a specified activity. Teachers can utilize this report to find
out who among the participants are inactive or have not yet participated
in a particular activity so they can send them a message. &

Activity Completion - shows the list of activities that were completed by
the participants in the course. This is visualized through a checklist
format.

Aside from course reports, you can also easily click on your students

profile through the link in their names to determine student activities on
an individual basis.

Sample Course
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Simple Analytics

UPC VLE’s Analytics is a software algorithm used to predict or detect unknown
aspects of the learning process. These are based on historical data and current
behavior of the system’s users. In UPC VLE, the analysis interval to generate an
insight report is set to quarterly. This means that you may access the insight
reports for a course in the previous quarters. There is also a set of analytics models
in the VLE. These models are used in generating the information or predictions in
a course. Currently, the analytics models include students who have not accessed
the course recently, students who have not accessed the course yet, and courses at
risk of not starting. These models have specific indicators which help in the
reporting of insights. In these insight reports, actions executed by users are shown
together with the results.

1. In your UPC VLE account home page, go to “My Courses” and access
the course under which you want to view the reports. You will then be
directed to the course site of your chosen course or subject.

2. On the course site, click on the gear icon on the upper right side of the
page. A drop down menu will appear. Choose “more”.

3. You will be directed to the Course Administration page where you can
see the course administration and users tab. In the course administration
tab, you will see the Reports category. Under the reports category is a list
of the different types of reports you can access in your course site. To view
the analytics insight reports, click on the Insight link.

Philippine Politics

4. Upon clicking the link, you will be presented with the generated data of
the analytics along with the possible actions you can do.

Course: Philippine Politics

Students who have not accessed the course recently
(© oo YD
:
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